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Important Dates and Deadlines 
 

 30 November Booking Form 
 

 30 November Change Request Form 
 

 25 February Electricity applications 
 

 25 February Water applications 
 

 1 March Business Description for Show Catalogue 
 

 30 March Risk Assesment forms 
 

 Beginning of April Tradestand number confirmation 
 

 Beginning of May Tickets and tradestand information 
 

For new exhibitors, if the deadline has already passed for the paperwork, then 
please send in as per the deadlines on the covering letter. 

 

 



 
Introduction 

 

The Suffolk Show provides an ideal platform upon which to conduct business, 
whether agricultural related or otherwise.  The two-day event attracts over 700 
companies from throughout, not only, Suffolk but also the rest of East Anglia 
and beyond. Many visitors use the Suffolk Show to compare 
products/services, exchange information, gather data on the latest 
technological advances, seek advice, conduct sales and finalise contracts. 
 
The Suffolk Agricultural Association is very pleased to invite you to exhibit at the 2010 Suffolk Show.  
Within your Tradestand Folder are your booking forms, all with separate deadlines.   
 

Please do not use the booking number given on these forms to promote your presence at the 
Suffolk Show as the number may change.  You will be notified of your official 2010 tradestand 
number at the beginning of April. 
 

Make sure you have read the By-laws and other information before completing and signing 
the forms, as your signature confirms your acceptance of the conditions outlined in the By-
laws of the Association.   
 

Please take careful note of the VAT change from 15% to 17.5% on the 1st January 2010. 
 

If you wish to book the space offered, complete the form and return it to us with payment by 30 
November 2009.  After this date we reserve the right to offer any unclaimed sites to new applicants 
on our waiting list.   
 
Additional Contact Details 
If you have different names, addresses or contact numbers for other departments, that you feel we 
should know, then please give us this information on the separate sheet and remember to update us 
of any changes. 
 

Change of Site Size or Location 
Should you wish to change the size of your tradestand or move to a different part of the 
Showground, please complete and return the Change Request Form along with the Booking forms 
and a deposit for 50% of the price, in order to secure a site at the Show.  Even if you have already 
contacted this office, your completed tradestand forms and payment are still required to confirm your 
intention to exhibit at the Show.  

 

Business Description Form 
It is important that you also check the business description and make any necessary changes to 
ensure accurate representation of your company/organisation in the Show publications, to a 
maximum of 30 words.   
 

Water & Electricity 
Exhibitors requiring electrical services and/or a water supply will be charged accordingly and 
applications should be made on the enclosed forms. 
 

‗Have you got news for us?‘ 
The Suffolk Agricultural Association is keen to hear your news, whether it relates to a product 
launch, special promotion, quirky gimmick, an unusual happening or a celebrity attending your 
stand during the Suffolk Show.   
 
Catalogue Advertising 
If you are interested in advertising within our Official Show Catalogue, please contact Geerings 
direct on 01233 633366 or print-sales@geerings.co.uk  
 

Sponsorship 
To find out more about the number of Sponsorship opportunities available contact Christopher 
Bushby on 01473 707113. 
 

We thank you for your support of the Show and look forward to receipt of your completed 
application forms.  If you have any queries, please do not hesitate to contact us. 
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Metric Conversion Table 
 

 
 
 10ft  =  3.048m 60ft  = 18.288m  
 
 15ft  =  5.00m 65ft  =  20.00m  
 
 20ft  =  6.096m 70ft  =  21.336m  
 
 25ft  =  8.00m 75ft  =  23.00m  
 
 30ft  =  9.144m 80ft  =  24.384m  
 
 35ft  =  11.00m 85ft  =  26.00m  
 
 40ft  =  12.192m 90ft  =  27.50m  
 
 45ft  =  14.00m 95ft  =  29.00m  
 
 50ft  =  15.240m 100ft  =  30.50m  
 
 55ft  = 17.00m 105ft  =  32.00m 
 
  
 
 
Standholders must not encroach on adjoining stands or obstruct avenues when erecting 
their own stands nor during the time the Show is open.  They must ensure that the whole 
of their exhibit, especially for trailers and associated structures and parts, such as 
marquees, ropes, pegs and plates, are within the measurements of their site and do not 
extend beyond the boundaries in any way.   
 
Please check with your contractor when hiring structures, such as marquees, for exact 
measurements as items such as baseplates will normally extend beyond the 
measurements of a specified marquee (i.e. a 6m marquee will be roughly 6.3m with 
baseplates and would need a minimum 7m frontage to accommodate it). 
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Tradestand Prices 
 

Look for the applicable depth price and times this figure by the number of metres of frontage required 
for your site (this price is for the two days in total). 

Area of Showground Depth (m) 
Price per metre 

frontage 

1 complimentary exhibitor pass will be issued per complete 3 metres frontage and 1 complimentary car pass per stand 

Open Ground Agricultural  18 

10 

7 

£20.70 + VAT 

£17.80 + VAT 

£16.20 + VAT 

Open Ground Agricultural facing the Grand 
Ring 

18 £47.00 + VAT 

Open Ground Allied Agricultural 18 

10 

7 

£40.80 + VAT 

£35.80 + VAT 

£30.40 + VAT 

Open Ground Horticultural 

 

18 

10 

£41.10 + VAT 

£36.70 + VAT 

Open Ground Non Agricultural (commercial) 

 

25 

18 

10 

7 

£91.30 + VAT 

£83.30 + VAT 

£75.60 + VAT 

£64.20 + VAT 

Open Ground Non Agricultural facing the 
Grand Ring 

18 £119.30 + VAT 

Corner Site Premium  £72.40 + VAT 

2 complimentary exhibitor passes will be issued per 3m and 1 complimentary car pass per stand 

Food Hall 

    - Catering Bay 

3.5m £123.20 + VAT 

 £94.00 + VAT 

Suffolk Skills 3m x 6m bay £219.40 + VAT 

2 complimentary exhibitor passes will be issued per 3m bay and 1 complimentary car pass per stand 

Price includes 1 twin 13amp switch socket 

Shopping Arcade (on concrete) 3m x 6m bay £609.00 + VAT 

Tradespan Shedding (on grass) 

- Wooden flooring per 3m x 6m bay 

- Carpeting per 3m x 6m bay 

3m x 6m bay £504.00 + VAT 

  £78.00 + VAT 

£45.00 + VAT 

 
 

If you have a craft stand or a similar small business you may wish to contact the following 
exhibitors for a space within their marquees at the Suffolk Show:  
 

 The Rural Crafts Association: www.ruralcraftsassociation.co.uk or Tel. 01428 682292 

 Small Rural Businesses and Crafts: cchap2848@aol.com or Tel. 01263 511159 

 Health, Beauty & Lifestyle Roadshow: www.beautyhealthandlifestyleroadshow.co.uk  
or Tel. 07966 418378 
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Services 
 

Electricity 
 

OPEN GROUND SITES 
 

Single Phase Supply 240v 
Max Load 5kw  £186.89 + VAT 
supply with 16amp Ceeform Socket 

Max Load 5kw  £202.62 + VAT 
supply with 16amp Ceeform Socket & twin 13amp 2 metre lead 

Max Load 8kw  £193.38 + VAT 
supply with 32amp Ceeform Socket 

Max Load 15kw  £257.09 + VAT 
supply with RCD trip 
 
Three Phase Supply 240/415v 
Max Load 15kw  £257.09 + VAT 
terminating with a switch fuse 

20-45kw supplies  £421.43 + VAT 
 
SUFFOLK SKILLS / FOOD HALL 
 

Max load   5kw  £186.89 + VAT * 
terminating with a twin 13amp switch socket fitted at the switch fuse 
 
FOOD HALL SERVICE AREA ONLY 
 

Single Phase Supply 240v 
Max load   5kw  £202.62 + VAT * 

supply with 16amp Ceeform Socket  
 
Max load   8kw  £193.38  + VAT * 
supply with 32amp Ceeform Socket 
 
* This was a new charge for 2009, previously included within the cost of a stand.  This charge was being phased in over a two year 
period to lessen the immediate impact onto exhibitors and was in the interim period being subsidised by the SAA, as it had been in full in 
past years, but is now at full price. 
 

The supply will terminate with a switch fuse (not a plug socket), unless otherwise stated, at 
the point on your stand which is closest to the distribution unit.  If a specific position is 
required for the supply please indicate on the order form with measurements or contact 
our electrical contractor.  Suppliers – R.W. Curle Electrical Engineers & Contractors, tel. 
01728 688444 or info@curle.co.uk  

Please note that all electricity orders placed after 30 April 2010 will be subject to a 
10% surcharge for late booking. 

 

Water 
 

Standpipe Connection £77.45 + VAT 

Connection to a sink unit £96.92 + VAT 
(Sink unit to be provided by exhibitor)   

Additional Connection £24.34 + VAT 
 

The standpipe will be fixed at the back of the tradestand site.  If a specific position is 
required please draw the location in the box on the order form, together with the 
measurements. 
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Membership 

 
All exhibitors are asked to become Members of the Suffolk Agricultural Association 
for them to be able to trade at the Suffolk Show.  Basic Membership is £42.00 and 
entitles the holder to admission on both days of the Show and a pass for the 
Members’ car park. 
 

Members enjoy many exclusive benefits on Show days and throughout the year.  In 
addition, you can be sure in the knowledge that your subscription is being used to help 
fund a range of agricultural education programmes. 
 

Over recent years the SAA has expanded its education programme, running a number of 
key events which enhance agricultural education in Suffolk and are designed to 
complement the national curriculum.  The School Farm and Country Fair is held each April 
and attracts over 3,500 primary school pupils and their teachers to experience, at first 
hand, food, farming and the countryside.  This is complemented by the School Farm Links 
Project, twinning local schools with local farms, by the Suffolk Schools Competition and the 
Food and Farming Student Day. 
 

A programme of specialist conferences is also organised, focusing on key agricultural 
issues and attracting distinguished speakers from within the industry.  Members enjoy 
priority booking and preferential rates at our conferences. 
 
Three membership packages are available: 
Membership – Annual fee £42.00  
 
Associate Membership – Annual fee £20.00  
Open to anyone under the age of 21 as at 30th September in the year prior to the Show 
 
Vice-Presidents‘ Membership – Annual fee £105.00  
 

 
2010 Suffolk Show Entry Prices 
Member‘s Guest £29.00  
Vice President‘s Guest £51.50  
Member‘s Additional Car Park Pass   £6.00  
VP‘s Additional Car Park Pass £6.00  
 
Subscriptions (VAT is included in all these subscriptions) 
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Pre-Show Tradestand Ticket Prices 

 
 
 

All inclusive of VAT 

Exhibitor Pass (1 Person/2 days) £25.00 

Single Day Adult Admission Pass (1 person/1 day)  £16.00 

Senior Citizen (1 person/1 day) £14.00 

Family Ticket (2 adults, 2 children + 1 car/1 day) £38.00 

Child Admission Pass (1 child/1 day) £5.00 

Exhibitor Car Park Pass (1 car/2 days)  £6.00 

Public Car Park Pass (1 car/1 day)  £4.00 

Tradestand Vehicle Pass  £0.00 

Caravan Pass £30.00 

Food Hall Vehicle Pass  £29.00 

 

 

No passes required pre Show 
 

No tickets will be sent until full payment has been received 
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Marquee, Tent, Pavilion, Canvas Covered Shedding & Furniture 
Contractors 

 
Danco plc  The Pavilion Centre 01454 250222 
 Frog Lane  www.danco.co.uk 
 Coalpit Heath 
 Bristol 
 BS36 2NW   
 
Hansa Hire Ltd  Klondyke Farm 01473 240080 
 Broads Road  www.hansa-hire.co.uk 
 Burwell 
 Cambridgeshire 
 CB25 0BQ   

 
Hillside Tabling  Unit 1 01473 313030 
 Rogers Field  www.hillsidetabling.co.uk 
 Hadleigh Road 
 Holton St Mary 
 CO7 6NS   

 
Piggotts  London Road 01277 363262 
 Stanford Rivers  www.piggotts.co.uk 
 Ongar 
 Essex 
 CM5 9PJ   
 
L H Woodhouses & Co Ltd  Wolds Farm 0115 989 9899 
 The Fosse  www.lhwoodhouse.co.uk 
 Cotgrave 
 Notts 
 NG12 3HG   
 
 
 
Please note that although these are companies we use, they may not be suitable for your 
purposes and we take no responsibility for private contracts entered into between you and 
the chosen contractor.  It is your responsibility to make sure they comply with our By-laws 
and Information at all times. 
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Risk Assessments 
 

Guidelines for Tradestand Exhibitors 

 Using the guidelines shown, please consider what risk there is to those building up 
and breaking down tradestands, and for open Show time.     

 In order to comply with The Regulatory Reform (Fire Safety Order) 2005, all 
tradestands must give due consideration to the possibility of fire and must include this 
within their Risk Assessment.   

 Outline the steps you propose to take to minimise that risk using a format as shown.   
Please note this is for guidance only, you will probably need more space than is 
provided in order to record all the necessary details.   

 For more guidance please visit www.hse.gov.uk   

 If in your opinion there is no risk please print NO SIGNIFICANT RISK.   
 

Please return the completed form (enclosed in your Tradestand Folder), to the Show 
Office by 30th March.   
Tickets will not be issued until your completed Risk Assessment form has been 
received. 
 

Hazard Who might be harmed Is more needed to 
control the risk 

Look only for hazards, which you could 
reasonably expect to result in significant 
harm under the conditions on your 
tradestand.  Use the following examples as 
a guide. 

There is no need to list individuals by 
name – just think about groups of 
people who may be affected: 

For hazards listed, do the 
precautions already taken: 

Slipping/tripping hazards 
 
Chemicals (e.g. battery acid) 
 
Moving parts of machinery (e.g. blades) 
 
Ejection of material (e.g. wood chippings, 
flint, cooking fat) 
 
Work at height  
 
Pressure systems 
 
Vehicles (e.g. fork-lift trucks) 
 
Electricity 
 
Dust (e.g. from grinding) 
 
Fumes (e.g. vehicle engines) 
 
Manual handling 
 
Noise 
 
Livestock on stand 
 
Lifting operation 
 
Erection of structures – structures falling 
down, blocking gangways 

Tradestand staff 
 
Maintenance personnel 
 
Contractors 
 
People sharing your tradestand 
space 
 
Operators 
 
Cleaners 
 
Members of the public 
 
Pay particular attention to : 
 
Staff with disabilities 
 
Visitors 
 
Children 
 
Inexperienced staff 
 
Lone workers – they may be more 
vulnerable 

Á Meet the standards set by 
a legal requirement? 

 

Á Provide & wear protective 
equipment, where 
necessary  

 

Á Comply with a recognised 
industry standard? 

 

Á Represent good practise? 
 

Á Reduce risk as far as 
reasonably practicable? 

 

Have you provided: 
 

Á Adequate information, 
instruction or training? 

 

Á Adequate systems or 
procedures? 

 

If so, then the risks are 
adequately controlled, but 
you need to indicate the 
precautions you have in 
place. 
 

Where the risk is not 
adequately controlled, 
indicate what more you need 
to do (please provide an 
‗action list‘). 

 

Fire hazard e.g. combustible materials 
(rubbish, flammable substances, LPG etc) 
and ignition sources (flames, smoking etc) 

As above Á Means of escape; fire 
detection and alarms.  
Fire fighting equipment 
and fire evacuation plan. 
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Suffolk Agricultural Association By-laws 

 

CLOSING DATE FOR STANDSPACE 
APPLICATIONS: 30 NOVEMBER 2009 
Including those requesting a change 

 
 

STANDSPACE will be available under the category described on the Booking Form and 
from the terms and conditions set out in By-laws of the Association relating to standspace. 
By-laws relating to Livestock are available from the SAA Office on request. 
 

2009 exhibitors have the first opportunity of taking the same site again, unless the area is 
being re-designed.  Any relevant exhibitors will be informed and relocated in due course.  
Once invited, those exhibitors wishing to accept this offer must send a completed 
application form to the Association as soon as possible and not later than 30th November 
— after that date unreserved sites will be offered to exhibitors wishing to change their 
position and to new applicants. Exhibitors wishing to change their position must complete 
the Change Request Form and return it with the Booking Form and payment for 50% of the 
price, stating their request, by 30 November. The Association will look into all written 
requests; however it may not always be possible to accommodate them. 

TRADESTAND COMPETITIONS 
Judging will take place on the first day of the Show 

The following prizes are offered. All tradestands are automatically entered. Stands must be 
ready and open to the public by 8.30am when judging commences on Wednesday 2 June 
2010. 
1.  The ‗Potter‘ Perpetual Challenge Cup and £50 for the Best Exhibit and £25 Second 
Prize for the most attractive and well laid out Agricultural Machinery and Implement 
Dealer‘s Stand. 
2.  The ‗Suffolk County Branch NFU‘ Perpetual Challenge Cup and £50 for the Best Exhibit 
and £25 Second Prize for the most attractive and well laid out Agricultural Supply Stand 
(non-machinery). 
3.  The ‗Sir Roland Burke‘ Perpetual Challenge Cup and £50 for the Best Exhibit and £25 
Second Prize for the most attractive and well laid out stand of an exhibitor not necessarily 
meeting agricultural needs. 
4.  The Perpetual Challenge Cup presented by the Suffolk County Branch of the NFU and 
£50 for the Best Exhibit and £25 Second Prize for the stand making the best use of floral 
decorations (commercial growers not eligible). 
5.  The Perpetual Challenge Cup presented by the East Anglian Branch of the Horticultural 
Trades‘ Association and £50 for the Best Exhibit and £25 Second Prize for the commercial 
growers, horticultural or groundcare stand making the best use of floral decorations. 
6. The Suffolk Acre Perpetual Challenge Cup and £50 for the Best Tradestand and the 
Suffolk Acre Perpetual Challenge Cup and £25 for the Runner up to Best Tradestand 
within the Small Rural Businesses and Crafts Marquee.  
7.  The Perpetual Challenge Trophy presented by Armstrong Publicity Ltd and £50 for the 
Best Exhibit and £25 Second Prize for the motorcar and trade vehicle stand displaying 
goods with particular originality and ingenuity. 
8.  The Perpetual Challenge Rose Bowl presented by the late Sir Joshua Rowley Bt and 
£50 for the Best Exhibit and £25 Second Prize for the best working demonstration 
arranged in connection with the exhibitor‘s everyday business. 
9.  The Perpetual Trophy presented by Ken Steward and £50 for the Best Exhibit and £25 
Second Prize for the best agricultural stand or feature promoting a theme or aspect in a 
unique and enterprising manner. 
10. The Russell Faulds Perpetual Memorial Trophy and £50 for the Best Exhibit and £25 
Second Prize for the best non agricultural feature promoting a theme or aspect in a unique 
or enterprising manner. 
11.  First Prize £50 and Second Prize £25 for the Best Exhibit in the Food Hall. 
12. The George Thurlow Centenary Perpetual Challenge Salver presented by Thurlow 
Nunn & Sons Ltd and £100 for the best stand in the Show. 
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BY-LAWS RELATING TO STANDSPACE — SUFFOLK SHOW 2010 

 
 

1.  DISCLAIMER OF LIABILITY The Association reserves to its Council the sole right of 
decision to postpone, cancel or abandon or curtail the Show.  Where such decision arises 
from directive, happenings or circumstances outside the control of the Association, it shall 
not create liability to claim for loss or damages, nor for the refund of any fees or charges 
paid.   
The Association, its officers or employees will not be responsible for or accountable to any 
person whatsoever for any damage or loss to the property of any person whatsoever or for 
any accident or injury fatal or otherwise or for any disease, damage or loss that may occur 
to any person excepting only death or personal injury arising directly from the negligence 
of the Association, its Council, officers or employees, whilst upon the Showground or car 
parks or whilst entering or leaving the same. 
Excepting only the case of death or personal injury arising directly from the negligence of 
the Association, its officers or employees, the said Association, its officers or employees 
will not be responsible under any circumstances whatsoever for any accident, loss or 
damage that may occur to or be caused by any animal, article or vehicle exhibited or 
brought onto the Showground or car parks. Save as aforesaid, each exhibitor or competitor 
shall be held solely responsible for any accident, loss, injury or damage that may occur to 
or be caused by any animal, article or property exhibited or brought onto the Showground 
or car parks by the exhibitor or competitor and that exhibitor or competitor shall indemnify 
the Association against any damages or claims whatsoever and any legal proceedings 
arising. Exhibitors shall be held liable for the behaviour and for any misconduct or 
negligence of their employees, or contractors.   
The Association shall not be liable for any loss or damage arising from any error in the 
appointment of space or for any encroachment by an exhibitor on the space apportioned to 
another. 
2.  INSURANCE  The Association insists that all exhibitors have in place their own 
appropriate insurance to cover all risks and liabilities and have provided the SAA office 
with a copy of their certificate. 
3.  CODE OF PRACTICE FOR SAFETY AND ACCIDENT PREVENTION  All persons, 
firms, exhibitors, contractors, societies etc admitted to the Association‘s property shall be 
subject to the Code of Practice prepared by the Association as required by the Health & 
Safety at Work Act 1974. 
4.  The Association reserves to itself by its Council, or with the authority of that body, the 
Chairman of the Executive, the sole and absolute right to interpret these or any other 
prescribed conditions and regulations and arbitrarily to settle and determine all matters, 
questions or differences in regard thereto, or otherwise arising out of or connected with or 
incidental to the Show.  Also to refuse and to cancel any entries, and relax any conditions 
or regulations as the Association may deem expedient. 
5.  BOOKING FORMS All entries must be submitted on the booking form, which must be 
signed by the exhibitor or their representative, such signature being acceptance of the 
Rules and By-Laws of the Association. The right is reserved, by the Association, to decline 
or cancel any application or booking and to restrict the number of tradestands not 
withstanding acceptance of any payment and without being requested to state any reason 
for doing so. The allotment of space will be left to the Association, although exhibitors‘ 
preferences will be met as far as possible. Upon receipt of the tradestand booking form by 
the Association the exhibitor has entered a contract to take tradestand space. The 
exhibitor is obliged to pay all outstanding monies, whether an invoice has been issued or 
not, by the due date.  
 

An exhibitor shall not sub-let or share part of the space allotted to them 

6.  CANCELLATION  Any exhibitor wishing to cancel the contract should give the earliest 
possible written notice to the Executive Director. No entry fees, outstanding or paid, can be 
returned without authority from the Council. Generally the Council use the following 
guidelines however, each case will have to be assessed individually - if a cancellation 
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occurs prior to 1 March a penalty charge of 25% plus VAT will be incurred, no refund will 
be given if the cancellation occurs after this date. The Association reserves the right to 
occupy or re-let any site in respect of which notice is given. 
7.  LIVESTOCK ON TRADESTANDS  The Tradestand Officer must be notified in writing 
of any livestock that will be brought into the Showground for exhibition on a stand. All 
animals must be accompanied by the appropriate DEFRA movement permit and are 
subject to movement restrictions.  No livestock will be allowed to move within the 
Tradestand Exhibition Area between 8.00am and 7.00pm, access to and from this area 
can be gained outside these hours.   
8.  ELECTRICITY Applications must be made direct to the Suffolk Agricultural Association 
using the appropriate booking form, by 25 February 2010.  A 10% surcharge will apply on 
all late applications made after 30 April 2010 and it may not be possible to accommodate 
all late requests.   If a specific position is required for the electricity supply, exhibitors are 
asked to draw a diagram of the stand, together with measurements, within the space 
provided on the booking form or contact our supplier direct.  A single-phase or three-phase 
electricity supply is available, details on the application form. 
The use of any electrical supply for which you have not paid the appropriate charge 
is strictly prohibited.   
The charge covers electricity used and final connection to a switch fuse unless additional 
cabling is required.  The supply will terminate with a switch fuse (NOT a plug socket), 
unless otherwise stated, at the point on your stand which is closest to the distribution unit.  
N.B. A switch fuse is not a plug socket.  Wiring beyond the switch fuse will be the 
exhibitor‘s responsibility.  For connection and testing, exhibitors are requested to arrange 
direct with the electrical contractor.   
The Association will not be responsible for any power failures, however caused, although 
every effort will be made by the contractors to ensure supplies are as required by the 
exhibitor.  Supplies will be available for use by Tuesday 1 June 2010. 
R. W. Curle Electrical Engineers & Contractors, Wadd Lane, Snape, Saxmundham, Suffolk 
IP17 1QN. Tel: 01728 688444.  

Exhibitors are not permitted to use generators 

9.  WATER standpipes can be provided to most sites; details on application form. 
Standpipes will be placed along the back line of the standspace. If a specific position is 
required for the pipe, exhibitors are asked to draw a diagram of the stand, together with 
measurements, within the space provided on the booking form.  A water supply can also 
be connected to a sink unit, if provided by the exhibitor and in place by Friday 28 May 
2010.  Exhibitors who have tanks for water storage may request that the Association fill 
them as necessary. 
The Association will not be responsible for any water failures, however caused, although 
every effort will be made by the contractors to ensure supplies are as required by the 
exhibitor.  Exhibitors must provide their own soak-always, but must check with our Estate 
Manager before doing so and ensure all Health and Safety issues are covered within their 
Risk Assessment. 
10.  TELEPHONE For the installation of a temporary telephone, applications should be 
made direct through BT Services by dialling 0800 289016. 
11.  DESCRIPTION OF EXHIBIT IN THE CATALOGUE  The Exhibitor‘s name and stand 
number will be entered in both the Show Catalogue and the Programme. Exhibitors are 
required to provide a brief description of their exhibit or their services on the standspace 
entry form.  This information will be published under a numerical list of standholders in one 
of the Show publications. The Association accepts no responsibility for any misprinted 
information and the description must not exceed 30 words. 
12.  RISK ASSESSMENTS  All exhibitors must complete a risk assessment to cover the 
setting up, operation on the days of the Show and dismantling of their tradestand.  One 
copy MUST be returned to the SAA office by 30 March 2010.  A copy must also be 
available on the tradestand for the duration of the Show for inspection. 
13.  FIRE PRECAUTIONS AND HEALTH & SAFETY  ALL Exhibitors must provide 
adequate fire fighting equipment such as fire extinguishers or at least two buckets on their 
stand to be kept filled with water throughout the period of the Show. Emergency exits must  
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be provided in marquee and caravan type exhibits and be clearly marked. Exhibitors using 
inflammable material on their stands must take special precautions against fire and in all 
cases must provide fire extinguishers designed to deal with the risk involved and of a type 
approved by the Suffolk Fire Service.  Exhibitors are requested to familiarise themselves 
with the Association‘s Code of Practice for Safety and Accident Prevention and Code of 
Practice for Fire Precautions in Tents and Marquees and must comply with The Regulatory 
Reform (Fire Safety Order) 2005 and The Smoke-free (Premises and Enforcement) 
Regulations 2006 requirements.  

 
 
 
All standholders must be aware that the smoke free law now requires them to display no 
smoking signs that meet the minimum requirements in all smokefree premises and 
vehicles, otherwise they are at risk of prosecution via a fixed penalty notice. 
This means - At all entrances to smokefree premises, in a prominent position, signs must 
be displayed. Minimum requirements are: 

 A minimum of A5 in area (210 x 148mm) 

 Display the international no smoking symbol at least 70mm in diameter 

 Carry the following words in easily readable characters: 
      ‗No smoking. It is against the law to smoke in these premises’. 
Vehicles must display a sign in every compartment where people are carried, showing the 
international symbol measuring at least 70mm in diameter. 
Where can I get the signs? 
Signs can be downloaded and printed or ordered from: 
www.smokefreeengland.co.uk/resources.   Signs can also be ordered from the 
Smokefree England information line on 0800 169 169 7. 
Exhibitors are reminded that they are responsible for the observance, by themselves, their 
employees and their contractors, of the Health and Safety at Work Act 1974 and the 
relevant statutory provisions that cover all safety regulations.  They must be able to 
provide proof (either in the form of a letter or certificate) that all marquees/tents and other 
structures are erected in a safe manner.  Exhibitors must be able to contact 
contractors in case of emergency.  These requirements will be enforced by the 
Government and Local Authority Inspectors. 
Straw must not be used as any part of an exhibit (please see Code of Practice for 
details). 
14.  PREPARATION OF SITES  Site frontages will be marked with two wooden pegs.  The 
tradestand number (which may have changed from the time of booking, please check first) 
will be marked on one of the pegs by the Association during early May. Individual 
exhibitors should check the measurements and the exact nature of their standspace well 
before the Show, as any reasonable complaint relating to spaces allocated cannot be dealt 
with just a few days before the Show opens.  
Standholders must not encroach on adjoining stands or obstruct avenues when 
erecting their stands nor during the time the Show is open.  They must ensure that 
the whole of their exhibit and associated structures and parts, such as marquees 
and especially trailers, ropes, towbars, pegs and plates, are within the 
measurements of their site and do not extend beyond the boundaries in any way.  
Please check with your contractor when hiring structures, such as marquees, for 
exact measurements as items such as baseplates will normally extend beyond the 
measurements of a specified marquee (i.e. a 6m marquee will be roughly 6.3m with 
baseplates and would need a minimum 7m frontage to accommodate it.   
If there is any doubt regarding the location or size of your site, please check with the Show 
Office before work commences. Preparation work on tradestand spaces may commence 
from 24 May 2010 or earlier by arrangement, but equipment left on tradestand areas 
remains at the sole risk of the exhibitor.  
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Exhibitors are responsible for the control of their contractors. Grass on tradestand sites will 
be mown up to the beginning of May, weather permitting and if access for tractor drawn 
mowing machinery is unobstructed.  Exhibitors will be held responsible for the adequate 
fencing off of all exhibits and erections (including tent pegs) dangerous to Show visitors. All 
mechanical and hydraulic devices must be guarded and safely secured against dangerous 
or unintended operation.  
Stands must be completely ready by the evening prior to the Show and no vehicles 
must be left on or near the Stand on Show days unless they form an integral part of 
the exhibit. Vehicles will not be admitted to the showground after 10.00pm the 
evening before the Show opens.   
Exhibitors are required to maintain their standspace and surrounding area in a clean and 
hygienic condition. Receptacles containing dry litter will be emptied each evening if stood 
in front of the stand. 
15.  ADVERTISING The use of loud speakers, selling of articles by auction, the flying of 
balloons or kites, use of aircraft or captive balloons for advertising in the proximity of the 
Showground is strictly forbidden, due to the potential danger to livestock. Exhibitors are not 
permitted to run raffles, games of chance, or draws, except by special permission of the 
Show Committee.  No person shall fix notices or placards or canvas Show visitors in any 
part of the Showground or car parks other than within their own stand space or with the 
Show Committee‘s permission. 
16.  PHOTOGRAPHY and OTHER METHODS of TOUTING TRADE  It shall be a 
condition of admittance to the Showground and Car Parks that no person shall ply for trade 
as snap-shot photographer or solicit trade with visitors to the Show in any other capacity 
deemed by the Association‘s officers to cause annoyance.  The Association reserves the 
right to expel from the Showground and Car Parks, without repayment of the admission 
charge, anyone who infringes this By-law. 
17.  BALLOONS  Exhibitors are not permitted to issue or sell balloons. 
18.  ALCOHOL  Exhibitors are responsible to ensure that no alcoholic liquor is obtained 
from their stand by children or young persons.  The SAA holds a premise licence for the 
whole Showground.  Exhibitors will no longer need to apply for a personal licence.   
19.  GUNS  The selling of BB guns is strictly prohibited on the grounds of safety. 
20.  HOSPITALITY  Exhibitors are permitted to provide hospitality on their stands for their 
customers free of charge. The only exception to this being organisations with a 
membership who will be allowed to make a charge, but this is subject to a written 
application to the Association beforehand. 
21. SHOW OPEN All stands and exhibitions must be kept open to the public from 8.30am 
until 6.00pm each day, failure to do so may result in being excluded from future shows. 
22.  ADMISSION AND CAR PARKING  Motor cars, lorries, coaches, motor cycles and 
cycles admitted will be left along with contents entirely at the owner‘s risk.  Standholders 
will be held responsible for proper use of Exhibitor Badges, tickets and car park passes; 
these are for the bona fide employees of the exhibitor or his caterer. One free car park 
pass will be issued per tradestand, but additional exhibitor car passes for the forward 
parking areas, valid for both days of the Show, may be purchased and can be ordered on 
the Tradestand Booking Form. 
The Association will continue to offer exhibitors the benefits of the Members‘ and 
Exhibitors‘ ringside club and an Exhibitor tie-on badge will be necessary to gain admission. 
Exhibitors will be sent one free exhibitor badge for each complete 3m frontage of space 
hired. Such badges will be valid for both days of the Show.  Admission Passes will not be 
required prior to the Show.  Additional Exhibitor Badges (for representatives and catering 
staff) valid both days of the Show, may be purchased and can be ordered on the 
Tradestand Booking Form or by using the Additional Badge/Ticket order form.   

Due to the risk of hitting underlying cables or pipework, any exhibitor wishing to 
bore or dig a hole of any depth on their stand must seek the permission of the 

Association prior to the commencement of any work. 

13 



All tickets / passes are non-refundable and no refunds or replacements will be given 
in respect of any lost, forgotten or unused car passes, admission passes or 
member/guest badges.  It is the responsibility of the person booking the stand to 
distribute tickets/passes to their staff.   
23.  CARAVAN PARK There are a limited number of places on the Association‘s Caravan 
Site, situated on the Bucklesham Road, opposite the Showground, at a cost of £30.00 for 
the duration of the Show.  Caravans must be on site by 9.00pm on the Tuesday – all 
caravans to be removed by the following weekend.  Facilities available: tap and chemical 
disposal point (toilets are by Gate D; showers are available within the toilets by Gate D or 
the Stock Attendants in the Trinity Rooms). 
24.  STANDHOLDERS’ VEHICLES will not be admitted to the Showground after 10.00pm 
the evening before the Show opens.  Motor vehicles must not be left on standspaces 
unless they form an integral part of the exhibit. If any unauthorised vehicle is found on or 
near a stand after 8.00am on Show days the exhibitor will be asked to move it by the 
Tradestand Stewards. Failure to comply will result in the Police removing the vehicle at the 
exhibitor‘s expense. Service vans and lorries must be placed in the vehicle parks provided 
before 8.00am and remain there until 7.00pm on Show days. 
25.  VEHICLE PASSES Show Days - TSV (Tradestand Vehicle Pass)  On Show days 
exhibitors requiring refreshment supplies and/or stock to be delivered to their stands must 
arrange for such deliveries to be completed before 8.00am, these vehicles will require a 
TSV Pass.  No vehicles will be allowed into the Tradestand Exhibition Area between 
8.00am and 7.00pm and must be removed to the Bucklesham Car Park, via Gate 10.  
Access to the Showground can be gained again after 7.00pm.   
One TSV pass will be issued to each tradestand and additional passes can be requested 
in advance from the Show Office or on the Tradestand Booking Form and are free of 
charge.  The SAA reserves the right to restrict the number of passes issued.  Each person 
in the vehicle must have an admission badge or ticket or pay the admission charge 
operating at that time in order to gain entry to the Showground.   
26.  DISMANTLING EXHIBITS  Dismantling of tradestands and exhibits may commence 
at 7.00pm on the last day of the Show.  Vehicles forming part of a tradestand will not 
be permitted to leave their stand before this time.  Any vehicles attempting to leave 
their stand or move off the Showground before 1900hrs will be stopped by the 
Breakdown Stewards (yellow hi-vis jackets) or Security Officers and only allowed to 
proceed once the Senior Steward for Health & Safety has signalled that it is safe to 
do so. In the event of the majority of visitors having left the Showground before 
1900hrs, then vehicle movements may be allowed earlier, but only at the discretion 
of the SAA. 
Open Ground - Exhibitors must remove all their equipment within 7 days of the Show  (by 
10 June 2010) and any exhibitor who breaks the soil for the purpose of any exhibit must 
restore the same.  Any equipment/items left on site after this date will be charged 
£100 + VAT per week for each following week or part of, after this period. 
Luxurious Lifestyle Pavilion – Exhibitors must dismantle and remove their stands by 
12.00noon on Friday 4 June 2010.   
Shopping Arcades, Food Hall & Suffolk Skills – Exhibitors must adhere to the deadline for 
dismantling their stand, as outlined in the details provided with the tickets.  This may be as 
early as close of Show on Thursday 3 June 2010. 
Exhibitors are required to ensure the removal of all refuse and litter from tradestand sites, 
giving special attention to glass, bottle tops, nails and wire, also paper left inside 
marquees. In the event of failing to clear and restore a site the Association will undertake 
the work and charge it to the exhibitor concerned.   
27.  VAT  The Association reserves the right to change VAT quoted on all 
application forms in line with any Budget amendments. 
28.  VIOLATION OF BY-LAWS  If it shall be proved to the satisfaction of the Council that 
an exhibitor or applicant has attempted to impose on the Association or has attempted to 
obtain a prize or premium by any unfair means, he shall forfeit any prize or prizes which he 
may have been awarded, shall be removed from the Association‘s land immediately and 
shall thenceforth, be prohibited from exhibiting. 
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Additional Exhibitors’ Information 
 

YOUR STAND NUMBER WILL CHANGE FROM THE TIME OF BOOKING TO THE 

SHOW.  Please ensure that all people setting up your stand are aware of the 
new 2010 Stand Number and are not using the 2009 Booking Number, in 
most cases these differ.   Stands erected on the incorrect site will have to 
be moved immediately. 
 

PREPARATION WORK    
Work on tradestand sites may commence from Monday 24 May 2010, although covered 
accommodation provided by the Suffolk Agricultural Association may not be completely ready 
until the week prior to the Show, please check before arriving to set up.   
 

Exhibitors are advised to check on the measurements and the exact nature of their stand space 
well before the Show as any complaint relating to their site cannot be dealt with just a few days 
or hours prior to the Show.  Main toilet blocks will be open from Saturday 29 May 2010. 
 
 

 
 
 
 

 

FORKLIFT     
A forklift and driver will be on site from Friday 27 May 2010 to help exhibitors unload if required.  
This service must be booked on the day with the Showground Manager, Robert Gray, tel: 01473 
707116.  Please accept that there may be a waiting period for this service at peak times. 
 

GRASS CUTTING    
Grass on tradestand sites will be mown up until the beginning of May, weather permitting and if 
access for tractor drawn mowing machinery is unobstructed.  However, for the last few weeks 
before the Show, exhibitors must accept that the responsibility for grass maintenance passes to 
the standholder. 
 

ELECTRICITY  
See SAA By-law 8. 
 

WATER  
See SAA By-law 9. 
 

TELEPHONES  
See SAA By-law 10. 
 

REFRESHMENTS    
Meals and snacks will be available in the Trinity Rooms from Tuesday 1 June 2010, through until 
Thursday evening.  On Show days exhibitors (badge holders only) are invited to make full use of 
the Members‘ Marquee where coffee and tea will be available from 9.00am, Bar/Buffet from 
10.30am and lunch, with a choice of main courses, from 11.30am – 2.30pm.   
 

SECURITY     
Although the Association will make every effort to ensure security, including gate control and 24 
hour foot patrols, exhibitors‘ property is left entirely at their own risk and exhibitors are advised 
that anything of value which can easily be stolen should be secured or removed over night.  All 
exhibitors must have their own insurance cover. 
 

Security guards will arrive on site the week prior to the Show.  At this point all gates will be 
closed except Entrance 1 and this will be open and guarded at the times stated below (NB  CCTV 
cameras will also be in operation): 
 

Entrance 1 From Monday 24 May (6.00am) to Sunday 6 June 2010  

 

PUBLIC ENTRANCES  
Public entrances will be open from 7.30am until 6.00pm on both days of the show with no 
admission after 5.30pm. 
Exhibitors are expected to arrange for their tradestand to be open and available for business 
between 8.30am and 6.00pm each day; we respectfully ask standholders to co-operate.  
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IMPORTANT:  Due to the risk of hitting any underlying cables or pipework, any 
exhibitor wishing to bore a hole on their stand or dig a hole of any depth, must seek the 

permission of the Association prior to commencing any work. 



 

 
TRADESTAND VEHICLE PASSES  - Valid Show Days before 8.00am and after 7.00pm 
See SAA By-law 25. 
 

EXHIBITORS’ CARS ON SHOW DAYS  
Exhibitors are advised to check their route maps and to follow signs, using the appropriate car 
parks.  Only those exhibitors who have been issued a ―VP‖ pass will be permitted to use the 
Vice-Presidents‘ car parks.  All other exhibitors should use the Bucklesham, Nacton or Foxhall 
car parks. 
 

TRADESTAND COMPETITIONS     
See SAA By-laws. 
 

MARQUEES / TENTS USED AS PART OF A TRADESTAND  
See SAA By-law 13. 
 

ACCIDENT PREVENTION, HEALTH AND SAFETY AND FIRE PREVENTION      
See SAA By-law 13. 
 

RISK ASSESSMENT     
See SAA By-law 12. 
 

MEDICAL FACILITIES     
St John Ambulance and the British Red Cross will provide medical services on the Showground 
during the Show‘s opening hours.  For out-of-hours services please telephone 01473 299622 
(6.30pm – 8.00am Suffolk Doctors on Call). 
 

LIVESTOCK 
See SAA By-law 7. 
 

VETERINARY OFFICERS     
During Show opening hours, the Duty Veterinary Officer will be contactable via the 
Administration Office (Woodward Centre).  Overnight, contact should be made either via the Vet 
Centre (grid reference K13) or via Security at the Main Entrance. 
 

FOOD HYGIENE     
Responsibility for this section is with the Senior Catering Steward and full compliance with 
statutory regulations is required.  Further advice and information on food safety and associated 
laws may be obtained from the Food and Safety Team at Suffolk Coastal District Council, Melton 
Hill, Woodbridge, Suffolk IP12 1AU (Tel: 01394 444357). 
 

RUBBISH AND LITTER     
Exhibitors are requested to place litter outside their tradestands last thing each evening for 
collection by Bizley Cleaning Services.  On closure of the Show and after dismantling their 
stand, exhibitors are asked to collect up and leave all rubbish in a sack or similar receptacle at 
the front of their stand or marquee for Bizleys to collect. 
 

DISMANTLING STANDS  
A holding area is provided for vehicles sent to collect dismantled exhibits.  They must not arrive 
before 6.00pm and only at Entrance 11, access is then gained to the Showground after 7.00pm 
on Thursday 3 June 2010.  Gate G, Nacton Entrance, will also be opened at the close of the 
Show (ie 7.00pm on Thursday 3 June) for those exhibitors who wish to bring a vehicle in to 
dismantle their stand. 
 

ANYBODY CAUGHT DISMANTLING THEIR STAND AND LEAVING THEIR SITE BEFORE THE 
CLOSE OF THE SHOW WILL NOT BE INVITED BACK TO EXHIBIT THE FOLLOWING YEAR. 

 

Exhibitors must remove all of their equipment within 7 days of the Show (see SAA By-law 26) 
and any exhibitor who breaks the soil for any purpose must restore it immediately after the 
Show. 
 

Thank you for your co-operation 
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